
Investor Services: 

Investors holding securities in physical mode may refer to SEBI Circular dated November 
3, 2021, with regard to the process and guidelines to update their respective KYC details 
and list of documents required for updating the same. Investors can use following form(s) 
for updating their KYC details either online (through certification of documents digitally) 
or offline (through submitting the same to RTA* physically)  
 
(*Follow the path to get contact details of RTA : www.creative-cast.com > Investor Information > R.T.A. Details 
> Contact of RTA & IG Officer) 

 
Form ISR - 1: Updation of PAN and KYC details 
Form ISR - 2: Banker’s Attestation of Signature 
Form ISR - 3: Declaration Form for Opting-out of Nomination 
Form ISR - 4: Request for issue of Duplicate Certificate and other Service Requests 
 
The duly filled-in Forms may be sent to e-mail: rnt.helpdesk@linkintime.co.in  through 
the registered e-mail ID of the shareholder or can also be submitted in hard copy to the 
Registrars & Share Transfer Agent. 
 
Nomination with respect to shareholding: 

Request for nomination on shares to be sent in the Form SH-13 to the Registrars & Share 
Transfer Agent by shareholders holding shares in physical form. 
 
You may vary or cancel the nomination and nominate new person(s) in place of the 
existing nominee(s) by completing Form No. SH-14 and registering the same with 
Registrars & Share Transfer Agent. 
 
Shareholder holding shares in dematerialized form should approach their Depository 
Participant concerned regarding the nomination. 
 
Further, the Shareholders holding the securities in the Physical Form may opt-out from 
the nomination by submitting a declaration in the Form ISR-3. 
 

https://www.sebi.gov.in/legal/circulars/nov-2021/common-and-simplified-norms-for-processing-investor-s-service-request-by-rtas-and-norms-for-furnishing-pan-kyc-details-and-nomination_53787.html
http://www.creative-cast.com/
https://www.creative-cast.com/Reports/ContactofRTAIGOfficer.PDF
https://www.sebi.gov.in/sebi_data/commondocs/dec-2021/pdf%20Form%20ISR-1%20(1)_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-2_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-3_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/jan-2022/Form%20ISR-4-circular_p.docx
mailto:rnt.helpdesk@linkintime.co.in
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20No.%20SH-13_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20No.%20SH-14_p.pdf
https://www.sebi.gov.in/sebi_data/commondocs/nov-2021/Form%20ISR-3_p.pdf

